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THORNTON

Graduate Boarding Assistant
(with Lifeguarding Duties)

Job Description
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Charity No. 24735



THORNTON COLLEGE

Thornton College is a leading independent Catholic day and boarding school for girls, offering a
warm and nurturing educational environment alongside a rigorous and exciting curriculum.

There are approximately 400 children in our Pre- Reception, Pre-Prep, Prep and Senior departments,
aged from 3-18. Over 50 girls board on a weekly or termly basis and many more take advantage of our
occasional boarding option.

The School is part of the wider Jesus and Mary Trust that educates young people in 29 countries across
the world. It is set within 25 acres of beautiful parkland just outside Buckingham and within easy reach
of Milton Keynes, and conveniently located between Oxford & Cambridge. Children of all Christian
denominations, of other faiths and of no faith are welcome in our school. All are equally valued, and
all are equally important.

Thornton is a school that parents and girls can trust to deliver the highest standards of education
coupled with outstanding pastoral care. We are dedicated to blending academic excellence with a
richness of opportunity beyond the classroom. We believe that teaching and learning should be both
challenging and enjoyable for pupils of all abilities and we aim for the highest possible standards. Our
academic results are testament to the way the girls are challenged and motivated to give their best in
all they do.

The provision of single-sex education during formative years enables students to grow in confidence,
whilst enjoying an education that is specifically tailored and that recognises the different ways in
which girls learn.

There is an exciting School Development Plan, which has the continued strengthening of the school’s
academic standing as the priority. Following the successful opening of our award-winning Science and
Prep Classroom building and our Expressive Arts Studio, we opened a Sixth Form in September 2016
which has thrived and proven to be a successful addition to our school. The school received
‘Excellent’ in all areas in its most recent ISI inspection (October 2022), with inspectors
commenting upon the ‘dynamic teaching’ and the ‘positive attitudes to learning’ displayed by
‘pupils of all ages.’



Job title: Graduate Boarding Assistant
Accountable to: Deputy Head & Head of Boarding

Main Duties

Boarding:

Reporting to: Housemistress

- To act as a member of the school’s boarding and residential staff team

- To support the house staff in providing pastoral care for the girls and taking an interest in
them as individuals.

- To work with the team to provide a safe, healthy and happy environment for the students
to enjoy.

- To beresident in the boarding house as required (single person accommodation) and not
less than 5 nights a week.

- To be an excellent role model for the boarding students

- To work with flexibility with regard to the rota to ensure all duties are covered and that
the boarding house is fully staffed.

Specific duties

- Morning wake ups, making sure that boarders are prompt to breakfast and neatly dressed
for the school day

- Attend to students who wake during the night, as required

- Room tidiness checks

- Supervision of the dining room at mealtimes

- Break and lunch duties, as required

- Supervision of study and junior recreation, as required

- Evening supervision of the boarding house.

- To offer a variety of activities through the week, with preference for Sport.

- Supervision of weekend trips and lifeguarding at any swimming activity based at the
swimming pool.

- Cover duties in day school including lifeguarding for swimming lessons

Academic (please note, this may not be required)

Reporting to: HOD or Subject Coordinator

e To work collaboratively with the subject coordinator to assist in the Department as required
e To undertake training as lifeguard to assist with Swimming in day and boarding.

Medical (please note, this may not be required)

Reporting to: The School Nurse

-To assist the nursing staff with the general running of the medical centre and the care of
students in the boarding house

Specific duties

- To assist with the care of any student seeking medical advice



General:

To make appointments for and escorting boarders to dental, opticians and other health
related appointments

To escort pupils with minor injuries to an A&E department, if required

To assist with injured students or minor illness under the supervision of the nurse on duty
To change beds, as required in the medical centre and the boarding sick rooms

To order and collect prescriptions as required

To assist with first aid cover at school events once training has been completed

To assist with office administration of the boarding house (and medical centre)

To regularly update noticeboards and displays relating to boarding (and the medical
centre)

To understand and adhere to the strict confidentiality requirements of the school

To make use of the schools CPOMS systems for communication of concerns

To assist the boarders maintain high standards of personal hygiene and infection control
to minimise the risk of spreading an infection around the school.

To maintain high standards of professional appearance and manner at all times when on
duty

To be on duty as required by the boarding rota including the day before and the day after,
the beginning of term as required by the housemistress

To seek feedback on performance and complete CPD in line with school policies

To support school events taking place on evenings and weekends as required

To understand the typical health, hygiene, safety and security risks that exist, or may exist
within the department. Know how to assess the risks associated with these hazards and
how to minimise them. Report any accidents or near accidents accurately and in a timely
manner.

To be aware of all emergency procedures

To attend the termly fire drills and all training as required by the head of boarding/ school
nurse

All staff share the responsibility for safeguarding and promoting the welfare of children
and must adhere to and comply with the school’s safeguarding policy.

All staff are responsible for Health and Safety and for adhering to the school’s policies and
procedures.

This is not a definitive list and the responsibilities and duties may well change as necessary
to meet the changing needs of the school.

All staff are required to undertake whatever else may be reasonably requested by the
Head of Thornton College in support of the Aims of the School.

Thornton College is committed to safeguarding and promoting the welfare of children and young

people and expects all staff and volunteers to share this commitment. Applicants must be willing
to undergo an Enhanced DBS and barred list check by the Disclosures and Barring Service. This post
is exempt from the Rehabilitation of Offenders Act 1974 and the amendments to the Exceptions
Order 1975, 2013 and 2020.

Thornton College will carry out online searches on shortlisted candidates in line with the updated
guidance from KCSIE.

Please do not hesitate to contact Miss Taryn-Lee Robinson, PA to the Head, should you have any

queries.



Email: trobinson@thorntoncollege.com



